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	HL7 PIC Work Group DOCVARIABLE  "Work Group Name" \* MERGEFORMAT 

 DOCVARIABLE  WG  \* MERGEFORMAT  Meeting Minutes

Location: Tcon
	Date: 01/03/2011

Time:  3-4 ET

	Facilitator
	Helen Stevens
	Note taker(s)
	Helen Stevens

	

	Attendee
	Name
	Affiliation

	
	Frieda Hall
	Quest Diagnostics

	
	Karen van Hentenryk
	HL7 International

	
	Helen Stevens
	Gordon Point Informatics

	
	Ken McCaslin
	Quest Diagnostics

	
	
	

	Regrets
	Chuck Meyer
	

	
	Lynn Laasko
	

	
	Margie Kennedy
	

	
	Robert Stegwee
	

	

	Quorum Requirements Met: FORMCHECKBOX Yes




Agenda Topics

1. Welcome and introductions

2. Agenda review and approval 

3. Approve previous meeting minutes
Approval of minutes from previous calls: PIC Minutes 2010-12-09 

· Note that the date at the top of the minutes defaulted to the current date. Helen has fixed.
· Motion to approve minutes as amended.
· Moved: K McCaslin
· Seconded: H. Stevens
· Abstention: 3
· Carried.
4. Review Actions from previous meeting(s) 

· Action Item: Helen to invite Catherine to PIC WG to provide clarity on Events sponsored by HL7. Helen spoke to Catherine at the WGM and she said she would attend a future call. 
· Action Item: Examine possibilities for FTA complete tutorial prior to FTA session via CBT, and approach FTA sessions as Q&A rather than full informational session. Ken to follow-up. 
5. Project Update - Member Forum Support and Outreach (All) 

· None presented.

6. Project Update - Co-Chair's Handbook (Karen) 

· Karen has not received any comments or suggestions on the new co-chair's book yet.  
· ACTION: Karen will send an email to the co-chairs with a link to the handbook and ask them to submit any comments, suggestions or questions to her.  

· If none are received we will publish as final prior to the may WGM. 
7. Project Update - Decision Making Practices (Lynn) 

· Lynn is in the process of compiling a list of workgroups that have not yet updated their DMP.  Karen will ask her to send the list to PIC prior to the next call so we can include on the agenda.

8. Project Update - First Time Attendee Support (Ken) 
· At Sydney WGM Ken estimates we had 75+ attendees at the FTA training

· Karen will follow-up with HQ to get the results of the FTA surveys circulated prior to the next call.

9. Project Update - Work Group Meeting Support (Helen) 
· There have been some suggestions for additional survey questions from the Sydney meeting received from Klaus Veil and Ken Rubin.  These were too late to be included in the FTA or Co-chairs surveys for this meeting; however we can consider them for the next WGM.   Karen confirmed that some of the information Rubin was suggesting collecting we all ready have through the registration system.  

· ACTION: Karen to pull together relevant information from the registration system and circulate for discussion on next PIC call.

· ACTION: Karen to circulate Co-chair survey results prior to next PIC call.

10. Project Update - Communications (Margie) 

· ÁCTION: Karen to create first draft of article based on the results of the WGM FTA survey, co-chair survey and information regarding the tutorial attendance from the registration information.   Helen to provide support and review. 
Meeting adjourned at 3:40 PM ET.

Supporting Documents   - Nil 
Minutes/Conclusions Reached:

· Minutes approved as amended
	Actions 

· ACTION: Karen will send an email to the co-chairs with a link to the handbook and ask them to submit any comments, suggestions or questions to her.  

· ACTION: Karen to pull together relevant information from the registration system and circulate for discussion on next PIC call.

· ACTION: Karen to circulate Co-chair survey results prior to next PIC call.

	Next Meeting / Preliminary Agenda Items
· February 17, 2011, 3pm EST teleconference
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